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Agenda
Introduction

Moderated Discussion

Audience Q&A

Closing Remarks



Discussion on Top 3 Deficiencies

Cover sheet for Amendments to Schedules and/or statements 
missing or non-compliant 

Electronic signature missing or incorrect format ecf procedures 
11(d)(1)

Proof  of  service missing or non-compliant

Discussion on Top 3 Strikes

Case Caption is incorrect/missing/incomplete

PDF does not match docket text

Incorrect event



COVER SHEET FOR AMENDMENTS TO SCHEDULES AND/OR STATEMENTS 
MISSING OR NON-COMPLIANT



Local Rule 1009-1 Amendment of  Initial Papers
• Procedure. An amended petition, schedule, statement of  

financial affairs or matrix must be accompanied by a 
completed form “Cover Sheet for Amendments,” available on 
the court’s website.  The amended paper must be signed by the 
amending party.  If  several papers are contemporaneously 
amended, the amending party may file one signed affirmation 
relating to all of  the amended papers in the same form as 
required on the original documents.  The amended paper must 
completely disclose all information required by the form.  A 
“supplemental” paper that merely provides additional 
information may not be filed.

• Service of  Amendment.  The debtor must serve a copy of  the 
amendment and the “Cover Sheet for Amendments” on all 
entities affected by the amendment and file a certificate of  
service. 





.

Final Docket Text:



ELECTRONIC SIGNATURE MISSING OR INCORRECT FORMAT ECF
PROCEDURES 11(D)(1)



ECF Procedure 11 – Signatures (d)
d) Form of  Electronic Signatures.
(1) Required Information for Filers and Users. A Paper filed by 

ECF must be signed in the following form and must include the 
following information: 

/s/ Name of  Filer or User
Address City, State, Zip Code

Phone: (xxx) xxx-xxxx
Email: xxx@xxx.xxx

[attorney bar number, if  applicable] 
(2) Filing a Paper with Multiple Signatures. A Paper with more 
than one signature must contain the signature form and 
information required by subpart (d)(1) for each signature. The 
filing of  such a Paper constitutes certification that all persons 
indicated to have signed the Paper have actually signed an original 
prior to filing or have consented to their signature on the Paper. 
We will not defect signature if  the address, phone and email are 
missing. However, we encourage you to following ECF Procedure 
11(d).



•
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PROOF OF SERVICE MISSING OR NON-COMPLIANT



ECF Procedure 12 – Service on Filers, Users and Others
(h) Certificate of  Service Required. A party serving a Paper must 
file a certificate of  service. The certificate must state the Paper 
served, the manner in which service was accomplished, and the 
parties served. This certificate of  service may not be included as 
part of  the Paper that was served; it must be a separate filing. 
Appendix B is a sample certificate of  service. 



X X



CASE CAPTION IS INCORRECT/MISSING/INCOMPLETE



Rule 9004-1 The Caption and Filing of  Papers

(a) Caption. The caption on a paper must substantially conform to the 
applicable official form (if  any) and must also state:

(1) the chapter number under which the petition is pending;

(2) the judge to whom the case is assigned;

(3) a concise statement of  the nature of  the document and:

(A) for a motion, identification of  the movant and specific relief  

sought; and

(B) for a response, identification of  the respondent and the title of  

the motion to which the response is directed, including the name of  the movant 

and the specific relief  sought.





PDF DOES NOT MATCH DOCKET TEXT



Event

PDF of  pleading

Final Text



INCORRECT EVENT



ECF procedure 8 – Filing Format Requirements

(f) Requirement to File Separate Document. Official Form 122A-
1, Chapter 7 Statement of  Your Current Monthly Income (along 
with Official Form 122A-1 Supp.; Statement of  Exemption from 
Presumption of  Abuse Under § 707(b)(2), if  applicable), which is 
required to be filed by every individual chapter 7 debtor whose 
debts are primarily consumer debts, must be filed as a separate 
Paper and must not be filed within a group of  Papers described in 
ECF Procedure 8(e). 



•

Used event code: Notice of  Voluntary 
Dismissal

Should have used:  Motion for Voluntary 
Dismissal of  Bankruptcy Case

X
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Cover sheet for Amendments to Schedules and/or statements 
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PDF does not match docket text

Incorrect event



Demonstration



Q&A
THANK YOU!


