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CREATING A FEE DUE FOR A FILING FEE              

 
Step by Step Procedures:  

Step Action 
1 Log in to CM/ECF. 

 

 
 

2 Click on Bankruptcy on the CM/ECF blue menu bar.  
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Step Action 
3 Select Bankruptcy Events > Other 

 
 
 
 

4 Enter Case Number; click Next. 
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Step Action 
5 If you are paying the Final Installment or Filing Fee in Full, Select Chapter 7/13 Final Installment 

Payment/Filing Fee Paid in Full; Click Next.  

 
If you are paying an Installment Payment, Select Chapter 7/13 Installment Payment.; Click Next. 

 
**Note if you are paying a Chapter 7 Filing Fee on a case that was converted to a Chapter 13, you 
would select Chapter 7 Final Installment Payment/Filing Fee Paid in Full 
**If you are making an Installment Payment on a Chapter 7 Filing Fee on a case that was 
converted to a Chapter 13  you would select Chapter 7 Installment Payment. 
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Step Action 
6 Select filer; Click Next 
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Step Action 
7 Click Next. 

 
8 Enter amount being paid; Click Next. 

 

9 Click Next. 
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Step Action 
10 Select Filer/Party; Click Next. 

 

 
11 

 

12 Click Next. 
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Step Action 
13 You may select “Pay Now” or “Continue Filing.” 

 
14 Check the box next to the applicable payment; Click Next. 
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Step Action 
15 Select Pay Now 

 

18 
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