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Multiple Identification Numbers 
 

CM/ECF now allows up to five identification numbers for each debtor or 
joint debtor. 

 

Adding Identification Numbers: 

 On screens where a new party may be added, if the party is a debtor or 
joint debtor, a plus icon appears beside the SSN/ITIN and Tax ID/EIN fields when 
they contain a value, as shown in the image below. 

 

Note: If, during a search for the debtor, the party is already listed 
in the court’s database, this function will not work.  The 
court staff will add the multiple identification numbers to the 
case when they quality assure the case 24 hours after the 
case was opened. 

 

 

 Clicking this icon generates another field where a secondary SSN/ITIN or 
Tax ID/EIN value may be entered.  Up to five identification numbers may be 
added in this way for each debtor or joint debtor. 

 

Display of Multiple Identification Numbers: 

 On public notices and dockets, only the last four digits of any SSN/ITIN are 
displayed. 

 All identification numbers are extracted by the PSC Case Locator program for 
use in duplicate SSN/ITIN and Tax ID/EIN searches. 

 The Cases Report data-only option now displays multiple identification 
numbers as needed. 
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Notice of Electronic Filing (NEF’s) 
 

The Notice of Electronic Filing (NEF) and the Notice of Electronic Claim 
Filing (NECF) list the names and email addresses of anyone who received an 
email for the corresponding event.  Previously, when an attorney represented 
more than one party in a case, the attorney’s email and party information were 
listed on the NEF or NECF only for the first party.  Now, the attorney is listed for 
each party.  

 

Old Version 

 

New Version 
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Opening a Related Case 
 

A new option on the bankruptcy filing menu entitled, “Open a Related BK Case,” 
is available.  This option allows a related case number to be entered before opening the 
new case, and ensures that the related case is linked properly to the case being 
opened.  For example:  Cases that most likely will be consolidated, or jointly 
administered.  The association will reflect under Associated Cases. 
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Docket Report 
 

Search Criteria Enhancements: 

A “Page counts for documents” check box now appears on the selection 
screen. The image below shows the addition to the selection screen. 

 

 

If the box is checked, the number of pages is displayed on the report 
output below the document number: 

 

 

 
 

For documents with attachments, the number of documents is displayed 
as well as the total number of pages.  Page numbers for each attachment are 
displayed on the Document Selection Menu, which is accessed by clicking the 
document number link. 



CM/ECF Changes with Version 5.0 and 5.1  Trustee User Guide.docx 
Revised on March 29, 2013  Page 6 

 

Docket Report Critical Information: 

The docket report will now include additional dates and deadlines appropriate to 
the chapter: 

 Plan Confirmed Date 
 341 Meeting Date (most current value displayed) 
 Deadline for Filing Claims 
 Deadline for Objecting to Discharge/Dischargeability (Not displayed for 

Chapter 13) 
 Deadline for Financial Management Course – Chapter 7 
 Link to Claims Register (If claims filed) 

 
Note: The most recent deadline, for example, the 341 Meeting and other 

deadlines, will display whether or not they are terminated. 
 

 

 

 

 

Note: To verify deadline dates which may have been 
extended by court order and not reflected on the 
docket, please contact the court. 

. 
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 If there are any claims associated with a case, a link to the Claims 
Register is displayed in the header along with the case information. 
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Docket Activity Report 
 

Search Criteria Enhancements: 

The report selection criteria have been enhanced to include a time range filter. 

 

Old Version 

 

New Version 
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Query 
 

Search Criteria Enhancements:   

The following items have been added to the search criteria screen: 

 Filed Date Range 
 Last Entry Date Range 
 Nature of Suit List 

 
 

Old Version 

 

New Version 
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Creditor Mailing Matrix 
 

Creditor Mailing Matrix 
 

The title of the former “Creditor Mailing Matrix” menu item has been 
changed to “List of Creditors.”   

 

Version 4 Version 5 

Creditor Mailing Matrix List of Creditors 

Mailing Labels by Case Mailing Matrix by Case 
(Includes all parties to the case, all 
creditors included in the original matrix, 
U.S. Trustee, U.S. Attorney and any 
addresses overridden by the BNC 
preferred noticing program.) 

 

 

CM/ECF Event Location Version 4 Version 5 

Bankruptcy > Creditor Maintenance Upload Creditor Matrix File Upload List of Creditors File 

Query Menu Creditor Mailing Matrix List of Creditors 

Reports Menu Creditor Mailing Matrix List of Creditors 

Utilities > Mailings Creditor Mailing Matrix List of Creditors 

Utilities > Mailings Mailing Labels by Case 
(Checkbox: Select ALL Participants for case) 

Mailing Matrix by Case 
(Checkbox: Select ALL Participants for case, 
excluding judge) 

PACER Transaction Report Creditor Mailing Matrix List of Creditors 
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Claims Register 
 

Search Criteria Enhancements:   

A checkbox to “View multiple documents” and “View claims summary 
report” have been added to the search criteria screen. 

 

Old Version 

 

New Version 

 
 

View multiple documents will include a check box beside each claim 
document to which the user has access.  If a claim document includes 
attachments the document selection menu displays a list of the documents 
associated with the entry.  Options to View All or Download All are also 
displayed.  If these options are used, all documents are presented as one PDF 
document. 
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Claims summary report lists the claims that match the search criteria in a 
table with the amount claimed for each.  Hovering over the amount claimed 
displays the breakdown of the claim amounts.  Claims may be viewed individually 
by clicking the “View” button for the claim; Creditor/Claimant History is available 
by clicking on the creditor name.  The table may be sorted by claim number, date 
filed or creditor name.  To sort, click on the column header. 
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Claims/Creditors 
 

The warning message that appears on the final screen of docketing 
transactions now appears on the final claims submission screen and the final 
screen transaction made through the Creditor Maintenance module. 

 

Filing a Proof of Claim: 

Old Version 

 

 
When you click [Next], the NECF displayed. 

New Version 

An attention message now displays on the submission screen. 

 

Uploading List of Creditors: 

Old Version 

 

New Version 

 
An attention message now displays on the submission screen. 
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Attorney/Party Associations 
 

When an attorney files a document in a case in which he or she is not 
already involved, the user is prompted to indicate whether the attorney should be 
linked to the party on the case.  Previously, the association box was unchecked 
and the attorney would check the box to link themselves to the party.  In the new 
version, the association box is checked and the attorney must uncheck the box if 
an association is not applicable. 

 

Old Version 

 

New Version 

 

 

Note: If there is more than one check box on the party association screen, they 
will all be checked by default. 
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Miscellaneous 
 

 Release 5.0 was tested and works correctly with Firefox and Internet 
Explorer 8 & 9 browsers. 

 Two PACER access links have been added under “Utilities” in CM/ECF; 

 Links to Other Courts 
 National Party Case Index 

 For conversions, the front page of the docket reflects the original chapter, 
previous chapter and current chapter. 

 


