UNITED STATES BANKRUPTCY <™

EASTERN DISTRICT OF MICH
In re;
The Administration of the ' Administrative Order
United States Bankruptcy Court No. 16-01

for the Eastern District of Michigan

ADMINISTRATIVE ORDER APPROVING
REVISED LLOCAL BANKRUPTCY RULES

On January 4, 2016, the United States District Court for the Eastern District of
Michigan entered Administrative Order 16-A0-006 approving revised Local Bankruptcy
Rules for the Bankruptcy Court for the Eastern District of Michigan effective February 1,

2016. Pursuant to the authority granted by that administrative order,

IT Is HEREBY ORDERED that the revised Local Bankruptcy Rules approved by the
District Court, in the form attached to this order, are adopted by the Bankruptcy Court for

the Eastern District of Michigan effective February 1, 2016.

IT Is FURTHER ORDERED that the revised Local Bankruptcy Rules adopted by
this order will govern in the event of any conflict between the revised Local Bankruptcy
Rules, the Court’s ECF Administrative Procedures, any administrative order previously

entered by this Court, or any Guideline previously adopted by this Court.



IT IS FURTHER ORDERED that the Clerk of Court shall enter and post this
administrative order on the Court’s website with a link to the revised Local Bankruptcy
Rules that contains both a clean copy of the revised Local Bankruptcy Rules as adopted,

and a redlined version to reflect the changes from the current Local Bankruptcy Rules.

Phi i
United States Bankruptcy Court

Dated: January 5, 2016
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Rule 1002-1 Bankruptcy Petition and Cover Sheet

(a) Number of Copies. When a Paper Filing has been authorized under the ECF Procedures,
only the original must be filed, except that the debtor must file an original and one copy of a
chapter 9 petition or a chapter 11 petition.

(b) Cover Sheet. A petition must be accompanied by a completed form “Bankruptcy Petition

Cover Sheet,” available on the court’s website.

Rule 1007-1 Schedules and Other Initial Papers

(a) Failure to Timely File Initially Required Documents. If the debtor fails to timely file the
schedules, statement of financial affairs or other required documents and fails to timely move for
an extension of time under Local Rule 9006-1(a) before the deadline for filing those documents,
the debtor’s voluntary petition may be dismissed without a hearing unless, within 21 days after
the petition is filed, a party files a request for a hearing. If a party files a timely request for a
hearing, the court will schedule a hearing with notice to any party who requested it, the debtor,
the trustee and the United States trustee.

(b) Pro Se Declarations. In a case in which the debtor is not represented by an attorney, the
debtor must file a completed form “Declaration Under Penalty of Perjury for Debtor(s) Without
An Attorney,” available on the court’s website. The deadline to file the declaration form is
14 days after the petition is filed.

(c) Payment Order in a Chapter 13 Case.

(1) Within 14 days after filing a chapter 13 petition or converting a case to chapter 13, the
debtor must submit for entry one or more proposed initial payment orders, as necessary to make
plan payments, using the following forms available on the court’s website:

(A) “Third Party Payment Order” or
(B) “Electronic Transfer of Funds Payment Order,” but only if a Third Party
Payment Order cannot be effectuated.
(2) The initial Third Party Payment Order must be submitted on an ex parte basis and

need not be submitted to the trustee for concurrence. An Electronic Transfer of Funds Payment



Order may only be submitted for entry upon a filed stipulation with the trustee. Upon entry, the
trustee must serve a copy of the payment order(s) as appropriate.
(3) By the deadline under subpart (c)(1), the debtor may instead file a motion under Local
Rule 9014-1, supported by an affidavit, or a stipulation with the trustee, for an order excusing the
requirement of a payment order, for good cause.
(4) A payment order may be amended only by:
(A) an order entered upon a motion under Local Rule 9014-1;
(B) an order entered upon a stipulation with the trustee; or
(C) a provision in an order confirming the plan.
(5) This rule does not affect a debtor’s duty to commence or continue plan payments.
(d) Service of the Plan in a Chapter 13 Case. The debtor must promptly serve a copy of the
plan on all creditors and other parties in interest and file a certificate of service. The debtor need
not serve a copy of the plan on the trustee.
(e) Application to Pay the Filing Fee in Installments. The deadline to file an application and a
proposed order authorizing payment of the filing fee in installments is 14 days after the petition
is filed.
(F) Section 521(a)(1)(B)(iv) Material. The debtor need not file the material identified in
§ 521(a)(1)(B)(iv) - “copies of all payment advices or other evidence of payment received within
60 days before the date of the filing of the petition, by the debtor from any employer of the
debtor.” Instead, if the debtor is represented by an attorney, the debtor’s attorney must transmit
this material to the trustee in PDF format by email at least seven days prior to the first date set
for the meeting of creditors, but not later than 45 days after the date of the filing of the petition.
If the debtor is not represented by counsel, the debtor must mail or deliver this material to the
trustee at least seven days before the first date set for the meeting of creditors, but not later than
45 days after the petition was filed.
(9) Schedule C in a Joint Case. Each debtor in a joint case must file a separate schedule C.



Rule 1007-2 The List of Creditors and the Matrix

() When a Matrix of Creditors and Matrix of Equity Security Holders Are Required;
Contents. The requirements of this subpart (a) apply when a voluntary bankruptcy petition is
filed by a Paper Filing as authorized under ECF Procedures. The petition must be accompanied
by (1) a matrix listing the names, addresses and zip codes in alphabetical order, of all creditors;
and (2) in a chapter 11 case, a separately labeled matrix listing the names, addresses and zip
codes of equity security holders. These matrices must comply with the “Guidelines for a Paper
Filing Matrix,” available on the court’s website. A debtor with more than 100 creditors must,
instead of filing a printed matrix, provide the matrix to the clerk by electronic media prepared
using the guidelines available on the court’s website.

(b) ECF Filed Petition. When a petition is filed by ECF, the matrices described in subpart (a)
must be uploaded.

(c) Requirements for Listing Government Agencies. This subpart (c) applies to the list of
creditors uploaded in ECF when a petition is filed and to the creditor matrix when a petition is
filed by a Paper Filing. When any department or agency of the United States is listed in the
matrix, the list of creditors must also include the United States Attorney for the Eastern District
of Michigan (Attention: Civil Division). The address for the office of the United States Attorney
must correspond to the court location where the petition is assigned and all subsequent service on
the United States Attorney must be at that address. When an agency or department of the United
States is listed, the proper address must be obtained from the United States Attorney’s Office and

must be included. The United States trustee’s office need not be included.

Rule 1007-3 Credit Counseling Compliance

(a) Certification Procedures. A debtor who files a certification under § 109(h)(3)(A) must also
file a motion for approval of the certification. The debtor must file the certification and the
motion with the petition, serve it on all parties and file a certificate of service. The deadline to
file a response is 14 days after service. If no timely response is filed, the certification will be
deemed satisfactory under § 109(h)(3)(A)(iii) without a hearing or further order. The motion

must be accompanied by a notice that the deadline to file a response is 14 days after service and



that if no response is filed, the court will deem the -certification satisfactory under
§ 109(h)(3)(A)(iii) without a hearing.

(b) Additional Extension of Time. A motion for an extension of time under § 109(h)(3)(B)
must be served on all parties and may be accompanied by an ex parte motion for an expedited
hearing. If the court grants an expedited hearing, the debtor must promptly serve a notice of the
hearing on all parties and file a certificate of service.

(c) Motion to Excuse Credit Counseling. A motion seeking relief under § 109(h)(4) must be
filed under Local Rule 9014-1.

Rule 1007-4 Lists, Schedules, Statements and Other Documents; Time Limits

(a) Schedules, Statements and Other Documents Required. Unless either
(A) § 707(b)(2)(D)(i) applies, or (B) § 707(b)(2)(D)(i1) applies and the exclusion from means
testing granted therein extends beyond the period specified by F.R.Bankr.P.1017(e), an
individual debtor in a chapter 7 case must file a statement of current monthly income prepared as
prescribed by the appropriate Official Form, and, if the current monthly income exceeds the
median family income for the applicable state and household size, the information, including
calculations, required by § 707(b), prepared as prescribed by the appropriate Official Form.

(b) Time Limits. In a voluntary case, the schedules, statements and other documents required
by F.R.Bankr.P. 1007(b)(1), (4), (5) and (6) must be filed with the petition or within 14 days
thereafter, except as otherwise provided in F.R.Bankr.P. 1007(d), (e), (f) and (h) or in subpart (c)
of this rule. In an involuntary case, the list in F.R.Bankr.P. 1007(a)(2), and the schedules,
statements and other documents required by F.R.Bankr.P. 1007(b)(1) must be filed by the debtor
within 14 days of the entry of the order for relief. In a voluntary case, the documents required by
subparts (A), (C) and (D) of F.R.Bankr.P. 1007(b)(3) must be filed with the petition. Unless the
court orders otherwise, a debtor who has filed a statement under F.R.Bankr.P. 1007(b)(3)(B),
must file the documents required by F.R.Bankr.P. 1007(b)(3)(A) within 14 days of the order for
relief. In a chapter7 case, the debtor must file the statement required by
F.R.Bankr.P. 1007(b)(7) within 45 days after the first date set for the meeting of creditors under
§ 341 of the Code, and in a chapter 11 or 13 case no later than the date when the last payment
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was made by the debtor as required by the plan or the filing of a motion for a discharge under
§ 1141(d)(5)(B) or § 1328(b) of the Code. The court may, at any time and in its discretion,
enlarge the time to file the statement required by F.R.Bankr.P. 1007(b)(7). The debtor must file
the statement required by F.R.Bankr.P. 1007(b)(8) no earlier than the date of the last payment
made under the plan or the date of the filing of a motion for a discharge under §§ 1141(d)(5)(B),
1228(b), or 1328(b) of the Code. Lists, schedules, statements and other documents filed prior to
the conversion of a case to another chapter will be deemed filed in the converted case unless the
court directs otherwise. Except as provided in § 1116(3), any extension of time to file schedules,
statements and other documents required under this rule may be granted only on motion for
cause shown and on notice to the United States trustee, any committee elected under § 705 or
appointed under § 1102 of the Code, trustee, examiner or other party as the court may direct.
Notice of an extension must be given to the United States trustee and to any committee, trustee
or other party as the court may direct.

(c) Time Limits For, and Notice To, Debtors Temporarily Excluded from Means Testing.

(1) An individual debtor who is temporarily excluded from means testing pursuant to
§ 707(b)(2)(D)(ii) of the Code must file any statement and -calculations required by
F.R.Bankr.P. 1007(b)(4) no later than 14 days after the expiration of the temporary exclusion if
the expiration occurs within the time specified by F.R.Bankr.P. 1017(e) for filing a motion
pursuant to § 707(b)(2).

(2) If the temporary exclusion from means testing under § 707(b)(2)(D)(ii) terminates due
to the circumstances specified in subpart (c)(1) of this rule, and if the debtor has not previously
filed a statement and calculations required by F.R.Bankr.P. 1007(b)(4), the clerk must promptly
notify the debtor that the required statement and calculations must be filed within the time

specified in subpart (c)(1) of this rule.

Rule 1007-5 Identification Request
The clerk of the court must require any individual presenting a bankruptcy petition for filing at

intake to produce a government-issued photo identification and must refuse such filing if such
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identification is not produced upon request. The court may grant relief from this requirement

upon request in a specific case.

Rule 1009-1 Amendment of Initial Papers

(a) Procedure. An amended petition, schedule, statement of financial affairs or matrix must be
accompanied by a completed form “Cover Sheet for Amendments,” available on the court’s
website. The amended paper must be signed by the amending party. If several papers are
contemporaneously amended, the amending party may file one signed affirmation relating to all
of the amended papers in the same form as required on the original documents. The amended
paper must completely disclose all information required by the form. A “supplemental” paper
that merely provides additional information may not be filed.

(b) Service of Amendment. The debtor must serve a copy of the amendment and the “Cover
Sheet for Amendments” on all entities affected by the amendment and file a certificate of
service.

(c) Adding an Omitted Creditor More Than 14 Days Prior to the Meeting of Creditors. A
debtor who, more than 14 days prior to the commencement of the meeting of creditors, amends a
schedule to add a creditor not previously listed, must comply with subparts (a) and (b).

(d) Adding an Omitted Creditor After 14 Days Prior to the Meeting of Creditors. If an
amendment adding a creditor is filed after 14 days prior to the commencement of the meeting of
creditors:

(1) the deadlines under F.R.Bankr.P.4007 and F.R.Bankr.P.4004 for the filing of
complaints under § 523 or § 727, respectively, and the deadline under F.R.Bankr.P. 4003(b) to
object to the debtor’s claim of exemptions are extended to allow the added creditor the same
number of days in which to file such a complaint or objection as the creditor would have had if
the creditor had been properly scheduled when the order for relief was entered;

(2) the creditor added by the amendment is entitled to examine the debtor under oath with

any reasonable expense to be borne by the debtor; and
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(3) the debtor must serve the amended document, a notice containing a copy of
subpart (d) of this rule and a copy of the notice of commencement on the added creditor and file

a certificate of service.

Rule 1015-1 Joint Administration of Cases of Affiliated Debtors
(@) The Motion. A motion for joint administration of affiliated debtors filed under
F.R.Bankr.P. 1015(b) and (c) must contain detailed information concerning:

(1) the disclosure required by F.R.Bankr.P. 1007(a)(3);

(2) any inter-debtor claims and whether they are disputed or undisputed,

(3) any guaranties or co-obligations among the debtors and non-debtor equity holders;

(4) whether any of the debtors is a publicly traded entity; and

(5) inter-company transfers within one year before the order for relief.
(b) The Proposed Order. The proposed order attached to the motion must include a paragraph
identifying the proposed caption to be used for the jointly administered cases. The caption must
use the name of a publicly traded entity, if any, with the other debtors indicated by the phrase,
“et al.” If there is no publicly traded entity, the name of the debtor to be used must be the name
of the debtor with the first filed case. The case number to be used for the jointly administered
cases must be the lowest number of the cases. There must also be a footnote to the caption
stating that the case is jointly administered with the cases of other debtors, identifying the names
and case numbers of the cases of the other debtors.
(c) Service of the Motion. A motion requesting joint administration must be served on the
United States trustee, the members and counsel of any official committees (or, if no official
committee is yet formed, the list of creditors filed by the debtors under F.R.Bankr.P. 1007(d)),
secured creditors, taxing authorities and any other persons as directed by the court.
(d) Service of the Order. The debtors must serve the joint administration order on all of the
creditors in each of the jointly administered cases and file a certificate of service.
(e) Subsequent Filings. Except as provided in subpart (f), if the motion for joint administration
is granted, then thereafter all papers must be filed only in the lead case and must include the

footnote described in subpart (b).
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(F) Proof of Claim. Unless the court orders otherwise, a proof of claim in a jointly administered
case must be filed in the case of the specific debtor against whom the claim is asserted. Unless
the court orders otherwise, all objections to any proof of claim filed in a jointly administered
case must be filed only in the lead case.

(9) Joint Cases. Unless the court orders otherwise, the estates in a joint case filed by a husband
and wife under § 302(a) will be jointly administered, but in such circumstances there is no lead

case for purposes of this rule.

Rule 1017-1 Conversion from Chapter 13 to a Different Chapter

(a) Requirements for the Debtor After Conversion to Chapter 7. When a debtor whose debts
are primarily consumer debts converts a chapter 13 case to a chapter 7 case, the debtor must file
Official Form 122A-1 within 14 days after filing the notice of conversion or the entry of an order
converting the case. If the case is dismissed because the debtor failed to timely file the statement
in the converted case, this dismissal is without prejudice to the debtor’s right to move to reinstate
the case under Local Rule 9024-1(c) within 14 days after entry of the dismissal order.

(b) Chapter 13 Trustee’s Final Report. In a case converted from chapter 13 to a different
chapter, the chapter 13 trustee must file a final report within 45 days of all checks clearing in the
debtor’s chapter 13 case.

(c) Service on the Chapter 13 Trustee After Conversion. After conversion of a chapter 13
case to a different chapter, the chapter 13 trustee must be served by first class mail with any

paper that relates to the chapter 13 case or which may require action by the chapter 13 trustee.

Rule 1017-2 Dismissal for Failure to Furnish Tax Returns Under § 521(e)(2)(B) or (C)

Immediately after filing a motion under § 521(e)(2)(B) or (C), the movant must contact the
judge’s courtroom deputy clerk to obtain a hearing date. The clerk will cause a notice of the
hearing to be served on all parties in interest. Any party in interest may be heard at the hearing.

Written objections are permitted but not required. If the movant seeks a hearing on the motion
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before the meeting of creditors, the movant must file the motion no later than three days after the

expiration of the deadline in § 521(e)(2)(A)(1).

Rule 1020-1 Procedures for a Small Business Chapter 11 Case

(a) Objection to Designation. An objection to the debtor’s designation as a small business
debtor under F.R.Bankr.P. 1020(b) must be made by motion under Local Rule 9014-1 served on
all parties in interest.

(b) Request for F.R.Bankr.P. 1020(c) Determination. A request for a determination under
F.R.Bankr.P. 1020(c) must be made by motion under Local Rule 9014-1 served on all parties in

interest.

Rule 1071-1 Court Divisions and the Transfer of a Case or Proceeding
(a) Court Locations. The work of the court is divided by county among court locations as
follows:
Detroit: Jackson, Lenawee, Macomb, Monroe, Oakland, St. Clair, Sanilac,
Washtenaw and Wayne Counties;
Flint: Genesee, Lapeer, Livingston and Shiawassee Counties;
Bay City: Alcona, Alpena, Arenac, Bay, Cheboygan, Clare, Crawford, Gladwin,
Gratiot, Huron, losco, Isabella, Midland, Montmorency, Ogemaw, Oscoda,
Otsego, Presque Isle, Roscommon, Saginaw and Tuscola Counties.
(b) Identifying the Appropriate County. A petition initiating a bankruptcy case must identify
the county in which the domicile, residence, principal place of business or principal assets of the
person or entity that is the subject of such case has been located for the 180 days immediately
preceding such commencement, or for a longer portion of such 180-day period than the domicile,
residence, principal place of business, or principal assets of such person were located in any

other court location.
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(c) Transfer of Case or Proceeding.

(1) Upon notice and hearing, a judge may, in the interest of justice or for the convenience
of the parties, transfer a case or proceeding filed in a proper location to any other court location
within the district.

(2) If a case is filed in an improper court location, a judge may transfer it to a proper
court location on stipulation of the debtor and the United States trustee or upon motion of the

United States trustee or any party in interest.

Rule 1073-1 Assignments of Cases
(a) Assignments to Judges.

(1) A petition from a county assigned or transferred to the Detroit location under Local
Rule 1071-1 will be assigned to a judge by a blind draw system adopted by the court except that
a companion case will be assigned to the judge to whom the first companion case was assigned
or to the judge who is appointed to fill the vacancy of that judge.

(2) A petition from a county assigned or transferred to the Bay City or Flint locations
under Local Rule 1071-1 will be assigned to the judge responsible for those court locations.

(3) All adversary proceedings arising in a case will be assigned to the judge to whom the
case is assigned. If the case in which the adversary proceeding arose is pending in another
district, the adversary proceeding will be assigned in accordance with the assignment practices of
the court location where the adversary proceeding is filed.

(4) When a judge enters an order for recusal with respect to a case, a particular matter
arising therein or an adversary proceeding, reassignment will be by blind draw to a judge at
Detroit.

(5) If any matter requires urgent or immediate attention and the judge to whom the matter
has been assigned is not or will not be available, then the clerk will assign the matter to another
judge available at Detroit by blind draw.

(b) Companion Cases. Companion cases are cases involving:

(1) identical individuals or entities;

(2) a corporation and any majority shareholder thereof;
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(3) affiliated corporations;

(4) a partnership and any of its general partners;

(5) an individual and his or her general partner;

(6) an individual and his or her spouse; or

(7) any substantial identity of financial interest or assets.
(c) Reassignment of a Case or a Proceeding.

(1) Consolidated cases or jointly administered cases under F.R.Bankr.P. 1015 will
normally be reassigned to the judge to whom the case with the lowest filing number is assigned.

(2) To facilitate the administration of the court’s docket and for good cause shown, a case
or proceeding may be reassigned by the chief judge from one judge to another judge with the

consent of the judges involved.

Rule 1074-1 Filing Authorization for a Corporation, a Partnership or an Entity Other
Than an Individual

In a case commenced by a voluntary petition, filed by a corporation, partnership or any other
entity other than an individual, the debtor must file a copy of the duly attested resolution or other
appropriate document authorizing the bankruptcy filing. The deadline to file this paper is
14 days after the filing of the petition.

Rule 2002-1 Authorization for a Special Service List

(a) Order for Special Service List. In a Large Bankruptcy Case, counsel for the debtor may
submit a proposed order for a Special Service List, as described in subpart (b). In any other case,
such an order may be entered upon the filing of a motion for cause shown, served on all parties
designated in subpart (b) and the 20 largest unsecured creditors. Upon entry of the order,
counsel for the movant must serve the order on all parties on the matrix and file a certificate of
service.

(b) The List. For matters requiring notice under F.R.Bankr.P.2002(a)(2)-(6), the Special

Service List must include, at a minimum:
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(1) the United States trustee;

(2) the debtor;

(3) the debtor’s general and local bankruptcy counsel;

(4) general and local counsel for each committee;

(5) any secured creditors and their counsel;

(6) all taxing authorities; and

(7) parties added to the Special Service List under subpart (c).

(c) Additions and Deletions. Parties may seek to be added to or deleted from the Special
Service List by filing a written request and serving it on the parties designated in subpart (b).

(d) Maintaining the List. At least every 14 days during the first 56 days of the case and
thereafter at least every 28 days, the debtor’s counsel (or counsel for the trustee, if one is
appointed) must maintain and update the Special Service List by:

(1) making any requested additions and deletions;

(2) filing the updated Special Service List;

(3) serving the updated Special Service List on the parties listed thereon who are not
ECEF participants; and

(4) filing a certificate of service.

(e) Claims and Noticing Agents. Unless otherwise ordered by the court, in any case where an
individual or entity is appointed as a claims and/or noticing agent under 28 U.S.C. § 156(c), the
order approving appointment of the claims and/or noticing agent must contain the following
language:

“Upon completion of administration of the bankruptcy case, the claims and/or noticing
agent must:

(1) deliver to the clerk of the court electronic images of the claims register maintained by
the claims agent and electronic images of all claims and supporting documentation for such
claims received by the claims agent;

(2) file in the bankruptcy case in which the claims agent was appointed, an affidavit:

(A) attesting that the electronic images delivered to the clerk of the court are true

and correct copies of the claims register, claims and supporting documentation; and
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(B) stating the location and the contact information of the individual or entity in

possession of the claims register, claims and supporting documentation; and
(3) retain the claims register, claims and supporting documentation, and must not deliver
them to the clerk or destroy them, unless and until specifically authorized to do so by the court in

the case in which the claims agent was appointed.”

Rule 2002-2 Service in a Chapter 7 Case After the Claims Filing Deadline

Under F.R.Bankr.P. 2002(h), after the claims filing deadline in a chapter 7 case, a notice required
by F.R.Bankr.P. 2002(a) needs to be served on only the debtor, the trustee, all indenture trustees,
creditors that hold claims for which proofs of claim have been filed and creditors that may still
file timely claims. If the trustee determines that additional assets will be available for
distribution after distributions under § 726(a)(1)-(5) are made, the trustee must give notice to that
effect to all parties on the matrix, so that additional late filed claims may be filed and

distributions made under § 726(a)(3) prior to making distributions under § 726(a)(6).

Rule 2002-3 Request to be Added to the Electronic Notice List

To receive notice in a case, an ECF Filer must file an appearance.

Rule 2002-4 Notice to Equity Security Holders

The debtor must serve all notices under F.R.Bankr.P. 2002(d) and file a certificate of service.

Rule 2003-1 Debtor’s Failure to Appear at the Meeting of Creditors in a Chapter 7,
Chapter 12 or Chapter 13 Case
(a) When the Debtor Fails to Appear. If a debtor in a voluntary Chapter 7, Chapter 12 or

Chapter 13 case fails to appear at a meeting of creditors, the trustee may give notice to creditors
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of the trustee’s intent to file a motion to dismiss the case by an announcement at the meeting of
creditors. The announcement must advise that:

(1) the trustee intends to file a motion to dismiss the case for the debtor’s failure to attend
the meeting;

(2) the deadline for a creditor to file an objection to dismissal is 14 days after the motion
is filed; and

(3) if an objection is not timely filed, the court may enter an order dismissing the case
without a hearing.

The trustee must promptly file a proof of such oral notice with the motion to dismiss.

(b) Response to Motion to Dismiss. The deadline to file a response to the motion is 14 days
after the motion is filed. The debtor’s response must include affidavits or declarations of persons
with actual knowledge of any facts explaining or justifying the debtor’s failure to appear at the
meeting of creditors together with any documentary corroborating evidence.

(c) Upon a Failure to Respond. If no party files a timely response, the trustee may file a
certification of non-response. The court may thereafter enter an order dismissing the case
without a hearing.

(d) Upon a Timely Response. If a timely response is filed, the court will schedule a hearing
with notice to the trustee, the debtor and any creditor that filed a timely objection.

(e) A New Date for a Meeting of Creditors. When a debtor fails to appear at a meeting of
creditors and subsequently a new date for a meeting of creditors is established, then:

(1) the new date must be stated in an order entered upon either a motion or a stipulation
between the trustee and the debtor, with the proposed order attached;

(2) the deadlines under F.R.Bankr.P. 4007 and F.R.Bankr.P. 4004 for filing a complaint
under § 523 or § 727, respectively, are extended as if the new date for the meeting of creditors is
the first date scheduled;

(3) in a chapter 13 case that is dismissed and then reinstated, the clerk will issue a notice
of the new date for the meeting of creditors, the new deadlines under subpart (e)(2) and, if

established, the new date for the hearing on confirmation of the chapter 13 plan; and
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(4) in all other cases, the debtor must serve notice of the new date for the meeting of
creditors and the new deadlines under subpart (¢)(2), except that the clerk will serve the notice if

the debtor is pro se.

Rule 2003-2 Debtor’s Documents at the Meeting of Creditors
(@) In a case under chapter 7, 12 or 13, or in an individual case under chapter 11, to the extent
they are in the debtor’s possession or are readily available, the debtor must have available at the
meeting of creditors, neatly arranged, all of the following:

(1) documents for one year pre-petition to support all entries on schedule I, other than
previously provided payment advices and tax returns;

(2) documents for one year pre-petition to support all entries on schedule J, including
canceled checks, paid bills or other proof of expenses;

(3) copies of life insurance policies either owned by the debtor or insuring the debtor’s
life;

(4) keys to non-exempt buildings and vehicles;

(5) divorce judgments and property settlement agreements;

(6) documents establishing the scheduled amounts of joint debts, if the debtor claims an
entireties exemption;

(7) the name, address and telephone number of each holder of a domestic support
obligation; and

(8) any other specific document requested by the trustee relating to the schedules or
statement of financial affairs, if requested in writing at least seven days before the first meeting
of creditors.
(b) In a case under chapter 7, 12 or in an individual case under chapter 11, to the extent they are
in the debtor’s possession or are readily available, the debtor must provide to the trustee or, in a
chapter 11 case to the United States trustee, no later than seven days prior to the meeting of
creditors, neatly arranged, all of the following:

(1) certificate of title (originals if available, otherwise copies) for currently owned titled

assets, including vehicles, boats and mobile homes (regardless of when acquired);
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(2) a current statement from each secured creditor stating the amount owed;

(3) originals of bank books, check registers, other financial accounts, bonds, stock
certificates and bank, brokerage and credit card statements for one year pre-petition;

(4) copies of leases, recorded mortgages, recorded and unrecorded deeds and recorded
land contracts for the time period six years pre-petition;

(5) current property tax statements;

(6) asset appraisals;

(7) casualty insurance policies; and

(8) if the debtor owns a business, business financial statements and business tax returns
for the past three years, and business bank statements for the past six months.
(c) In a case under chapter 13, to the extent they are in the debtor’s possession or are readily
available, the debtor must provide to the trustee no later than 14 days prior to the meeting of
creditors, neatly arranged, all of the following:

(1) tax returns for the last two years pre-petition;

(2) payment advices or other proof of current income for the 60 days pre-petition;

(3) proof of all income for one year pre-petition stated on schedule I, including year to
date profit and loss statements if the debtor is self employed or engaged in business;

(4) if the debtor owns a business, business financial statements and business tax returns
for the past three years, and business bank statements for the past six months; and

(5) any other specific document requested in writing by the trustee relating to the

schedules or statement of financial affairs.

Rule 2003-3 Information for the Appointment of a Committee

In all chapter 11 cases, the debtor must immediately provide to the United States trustee the
email address and contact person for each entity listed on the debtor’s filing under
F.R.Bankr.P. 1007(d). If an email address is not available, the debtor must immediately provide
to the United States trustee the name of the contact person, address and telephone number of

each entity listed on the debtor’s filing under F.R.Bankr.P. 1007(d).
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Rule 2003-4 Duties of a Committee Regarding Creditor Access to Information

Any committee appointed under § 1102 must serve a notice of the appointment of the committee
on all creditors holding claims of the kind represented by that committee and file a certificate of
service. The deadline to serve this notice is 45 days after appointment of the committee. This
notice must also provide for a procedure for creditors and their attorneys to be placed on a
service list, maintained by the committee, of those who elect to receive information under
§ 1102(b)(3). This notice must also provide for a procedure for creditors to provide comments to

the committee.

Rule 2004-1 Motion to Examine Under F.R.Bankr.P. 2004

(a) Motion to Examine the Debtor. Any person who seeks to examine the debtor under
F.R.Bankr.P. 2004 must contact the debtor’s attorney to arrange a mutually convenient date, time
and place before filing a motion. If agreed, a stipulation for an order must be filed, stating the
date, time and place for the examination, and the documents to be produced. If the debtor’s
attorney does not agree, after the requesting party has made all reasonable efforts, a motion for
examination of the debtor may be filed under Local Rule 9014-1, stating specifically the efforts
that were made, the proposed date, time and place of the examination, and the documents sought.
(b) Motion to Examine Any Other Person. Any other motion under F.R.Bankr.P. 2004 must
be filed under Local Rule 9014-1. The moving party must serve the motion on the party

proposed to be examined.

Rule 2014-1 Application for Court Approval of the Employment of a Professional

(a) Disclosing Connections. An application for the approval of the employment of a
professional must include or be accompanied by a statement of the professional that the
employment complies with § 327(a). This statement must also disclose all of the connections of
the professional and associates of the professional with the debtor, creditors or any other party in

interest, and their respective attorneys and accountants as required by F.R.Bankr.P. 2014. The
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term “connection” as used herein is defined also to include any family relationship as defined in
§ 101(45).

(b) United States Trustee Concurrence. If the United States trustee concurs in an application
for the approval of the employment of a professional, the concurrence must be indicated by the
signature of the United States trustee on a statement of concurrence to the proposed order
appointing the professional, which must be filed. If a statement of concurrence is filed, the
proposed order approving the employment may be submitted for entry. If the United States
trustee does not concur within seven days, the applicant may contact the judge’s courtroom
deputy clerk and obtain a hearing date on the application. The order will be deemed effective as
of the date of the filing of the application, unless the court orders otherwise.

(c) Appointing Chapter 7 Trustee As Attorney. Unless the trustee is also a creditor in the
case, whenever a chapter 7 panel trustee seeks to be appointed as trustee’s attorney, an order
appointing that person as attorney will be deemed to have been entered without the formal entry
of an order, effective upon the filing of the verified statement required by the last sentence in
F.R.Bankr.P. 2014(a).

(d) Other Appointments. An application for the appointment of an auctioneer, appraiser or real
estate sales agent must also contain a statement of the fee or commission proposed to be paid.
With respect to the appointment of an auctioneer or an appraiser, the application must further
contain a statement as to the amount of expenses and the number of hours of labor anticipated.
(e) Using Local Rule 9014-1. Nothing herein precludes a party from utilizing Local

Rule 9014-1 to seek an order approving the employment of a professional.

Rule 2014-2 Prohibited Conduct in Connection with the Appointment of an Attorney,
Accountant or Agent for an Official Committee

Neither the debtor, nor an attorney or accountant for, or insider of, the debtor may attempt
directly or indirectly to influence the selection of attorneys, accountants or other agents by any
official committee. It is the affirmative duty of any member of the bar of the court to inform the

United States trustee in writing of any conduct in violation of this rule.
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Rule 2015-1 Trustee’s Report of Undisclosed Assets

If a trustee discovers an asset that the debtor failed to disclose and the trustee’s discovery of the
asset occurs after the debtor has testified at the meeting of creditors that the schedules are
accurate, then the trustee must, as promptly as practicable after the discovery, file a completed

form “Trustee’s Report of Undisclosed Asset,” available on the court’s website.

Rule 2015-2 Quarterly Income and Expense Statement in a Business Chapter 13 Case
Within 28 days of the close of each calendar quarter, a chapter 13 debtor engaged in business

must file a statement of income and expenses for that quarter.

Rule 2015-3 Trustee’s Procedures Upon Chapter 13 Plan Completion
(a) Procedure Leading to Entry of the Debtor’s Discharge. Within 30 days after the
completion of plan payments by the debtor to the trustee, the trustee must file and serve on the
debtor and all holders of allowed claims a notice stating that:

(1) the debtor’s payments to the trustee under the plan have been completed;

(2) the order of discharge will include findings that:

(A) all allowed claims have been paid in accordance with the plan; and

(B) with respect to any secured claim that continues beyond the term of the plan,
any pre-petition or post-petition defaults have been cured;

(3) the order of discharge will direct that:

(A) any creditor who held a secured claim that was fully paid must execute and
deliver to the debtor a release, termination statement, discharge of mortgage or other appropriate
certificate suitable for recording; and

(B) any creditor who holds a secured claim that continues beyond the term of the
plan must take no action inconsistent with the above findings;

(4)in addition to the requirements for holders of claims governed by

F.R.Bankr.P. 3002.1, any party may file with the court an objection to the trustee’s notice under
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subpart (a)(1); to assert that the debtor is not current in the payments that the debtor was
authorized to make directly to a creditor; to the proposed findings as stated in subpart (a)(2); or
to the proposed terms of the order of discharge as stated in subpart (a)(3). (The provisions of this
subpart (a)(4) do not apply to a creditor with respect to whom the automatic stay has been
terminated.);

(5) the deadline to file an objection is 21 days after service of the notice. If no objection
is timely filed with the court under this rule, and no statement disagreeing with the notice of final
cure payment is timely filed under F.R.Bankr.P. 3002.1(g), the court may enter an order of
discharge containing the provisions of subparts (a)(2) and (a)(3) without a hearing. If either a
timely objection is filed with the court under this rule, or a timely statement disagreeing with the
notice of final cure payment is filed under F.R.Bankr.P. 3002.1(g), the court will delay entry of
the order of discharge until it resolves such objection or statement, after a hearing that will be
scheduled by the court upon the filing of such objection or statement with notice to the party
filing such objection or statement, the debtor and the trustee;

(6) to avoid defaulting on any continuing secured debt obligation, the debtor must
immediately begin making the required payments on that obligation; and

(7) the chapter 13 discharge does not discharge the debtor from any obligation on any
continuing secured debt payments that are due after the last contractually due payment to
which the trustee’s last disbursement is applied.

The trustee must file a certificate of service of this notice.

(b) Additional Notice. The notice under subpart (a) must also state that unless a party timely
objects under subpart (a)(4), the court may find without a hearing that there is no reasonable
cause to believe that:

(1) § 522(q)(1) may be applicable to the debtor; and

(2) there is pending any proceeding in which the debtor may be found guilty of a felony
of the kind specified in § 522(q)(1)(A) or liable for a debt of the kind described in
§ 522(q)(1)(B).

(c) Application. Subparts (a)(2)(B) and (a)(3)(B) will not apply to the extent that the court has

entered an order providing otherwise.
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(d) Trustee’s Final Report and Account. Within 120 days after the trustee files the notice
required under subpart (a), the trustee must file the final report and account and serve it or a
summary thereof on all holders of allowed claims and file a certificate of service.

(1) The final report must state the allowed amount of each claim and the amount paid
thereon.

(2) The report and any summary thereof that is served must also state that the deadline to
file an objection to the trustee’s final report and account is 30 days after service of the final
report; that if no objection is timely filed, the trustee may be discharged and the case may be
closed without a hearing; and that if a timely objection is filed, a hearing will be scheduled with

notice to the objecting party, the debtor and the trustee.

Rule 2016-1 Approval of Fees
(a) An Application by an Attorney or Accountant. An application by an attorney or an
accountant for compensation and reimbursement under § 330 or § 331 must contain the
disclosures required by F.R.Bankr.P. 2016(a), must comply with the following subparts (1)-(10),
numbered as such, and must include the exhibits described in subparts (11)-(17).
(1) State separately:
(A) the total amount of compensation sought to be approved;
(B) the amount of expenses sought to be approved; and
(C) the balance of any retainer on deposit with the applicant that remains after the
payment of prior fee awards.
This statement must be incorporated into the notice of the fee application served on all parties in
interest.
(2) Identify the time period during which the services for which the award is sought were
rendered.
(3) Provide a narrative summary explaining the services performed and how the services
benefitted the estate. In addition, in a chapter 13 case, a pre-confirmation or post-confirmation

fee application that requests approval of fees and expenses totaling more than $3,500.00 in that
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application must specifically identify the circumstances of the case that make the amount
requested reasonable.

(4) Unless unduly burdensome, with respect to each adversary proceeding, state or other
federal litigation or administrative proceeding in which the applicant is or was involved,
describe:

(A) the nature of the action instituted,

(B) the relief requested;

(C) the dollar amount directly or indirectly involved,

(D) the issues, both factual and legal, in sufficient detail to permit the court to
evaluate the problems confronting the attorney; and

(E) the results obtained since the prior fee application, if any.

(5) Describe the current status of the bankruptcy case. In addition:

(A) in a chapter 7 case, provide a summary of the administration of the case,
including all money received and disbursed in the case, the total amount of funds in the estate,
the date the case is expected to close, and whether it is appropriate to make an interim
disbursement to creditors without prejudicing the rights of any creditors;

(B) in a chapter 11 case, state whether all monthly operating reports have been
timely filed and whether a plan has been or will be timely filed; and

(C) in a chapter 13 case, state the impact on the plan resulting from approval of
the fee application.

(6) Describe the nature of any professional services to be provided in the future.

(7) State the amount and nature of accrued unpaid administrative expenses.

(8) Identify each specific instance in which an award is sought for the services of more
than one professional and paraprofessional and the justification for each such specific instance.

(9) State the amount of compensation sought in prior applications in the case by the
applicant and the court’s disposition of each application.

(10) State that:

(A) the party on whose behalf the applicant is employed was given the
opportunity to review the application at least seven days before filing and state the substance of

the party’s response; or
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(B) the applicant has obtained the written approval of the application from the
party on whose behalf the applicant is employed prior to filing the application.

(11) Exhibit 1 must be the proposed order granting the application.

(12) Exhibit 2 must be a copy of the order approving the employment of the applicant.

(13) Exhibit 3 must be a copy of the applicant’s statement under F.R.Bankr.P. 2016(b) or
if none was filed, a copy of the applicant’s retention agreement.

(14) Exhibit 4 must be a summary statement of the number of hours of service rendered
by each professional and paraprofessional, the hourly rate of each and the blended hourly rate of
the professionals not including the paraprofessionals.

(15) Exhibit 5 must be in the format required by either subpart (A) or subpart (B).

(A) This subpart (A) applies if the cumulative amount of the fee application and
the applicant’s prior interim fee applications is equal to or less than the following:
$15,000 for an attorney or an accountant for a chapter 7 trustee;
$20,000 for an attorney or an accountant for a chapter 11 debtor in
possession or a chapter 11 trustee; or
$5,000 for an attorney for a chapter 13 debtor.
These amounts may be amended from time to time by administrative order.
Exhibit 5 must be an itemized time record in chronological order, of each specific service for
which an award of compensation is sought. This itemized time record must:
(i) state the date each service was rendered,
(ii) identify the attorney or paralegal who performed the service;
(iii) describe with particularity the services rendered; and
(iv) state the time spent performing the service in increments of a
tenth of an hour.
(B) This subpart (B) applies if the cumulative amount of the fee application and
the applicant’s prior interim applications is greater than the applicable amount in subpart (A).
Unless otherwise ordered by the court, exhibit 5 must comply with the United States Trustee
Guidelines for Reviewing Applications for Compensation and Reimbursement of Expenses,

28 C.F.R. Part 58 Appendix A. The United States Trustee Fee Guidelines are available on the
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court’s website. In a chapter 13 case, the project categories in the “List of Chapter 13 Project
Categories for Fee Applications,” available on the court’s website, must be used.

(16) Exhibit 6 must be a brief biographical statement of the professional experience of
each professional for whom an award of compensation is sought. This statement must include a
list of all continuing professional education programs taught or attended by each professional in
the two years before the application, specifying for each program the dates, the number of hours
attended, the organizer and the subject or title of the program. The applicant is also encouraged
to disclose for each professional any published articles and books, and any professional
memberships, positions, activities, honors and board certifications.

(17) Exhibit 7 must be an itemized statement of expenses for which reimbursement is
sought. For each expense, this statement must disclose its date and a description of the nature
and purpose of the expense. For example, a request for mileage must include the date, the
destination, the number of miles, the mileage rate and the reason for the trip.

(b) An Application Filed by a Chapter 7 Trustee or by Any Other Professional. This
subpart applies to an application for compensation and reimbursement filed by a chapter 7 trustee
or by a professional other than one addressed in subpart (a), including an appraiser, auctioneer,
real or personal property sales broker, investment advisor or consultant. In addition to the
requirements of F.R.Bankr.P.2016(a), the application must state the manner by which the
requested compensation was computed and sufficient facts for the court to determine reasonable
compensation under § 330. A request for reimbursement of expenses must be supported by a
statement disclosing for each expense its date and a description of the nature and purpose of the
expense. Vouchers and invoices must be made available for review by the United States trustee.
(c) Compensation for a Chapter 13 Debtor’s Attorney Without a Fee Application.
Notwithstanding subpart (a), an order confirming plan in a chapter 13 case may award the
debtor’s attorney fees and expenses up to $3,500.00 in total for pre-confirmation services.

(d) Compensation for a Chapter 13 Debtor’s Attorney Under a Fixed Amount.
Notwithstanding subpart (a), the debtor’s attorney in a chapter 13 case may file an ex parte
application that seeks allowance of fees and expenses that does not exceed the amount identified
in F.R.Bankr.P. 2002(a)(6) if it has the endorsed approval of the debtor and the chapter 13

trustee. If the application lacks the endorsements, the applicant must utilize Local Rule 9014-1
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but notice needs to be sent only to the trustee and the debtor. The debtor’s endorsement must
state as follows:

“I, the debtor, understand that:

I do not have to sign this document unless I agree with it;

I signed this document on the date stated below;

When I signed this document, all the blanks were filled in;

I agree that the fees and expenses requested should be allowed.

Date signed: Debtor signature:

Rule 2016-2 Interim Payment of Fees

(a) Motion for Interim Fee Payments. In a chapter 11 case, for cause shown, any professional
appointed under § 327 or any official committee may move for an order authorizing interim
payments of fees and expenses pending a formal fee application. A motion seeking interim
payment of fees or expenses pending a formal fee application must address the following factors
and any other relevant factors:

(1) whether a large amount of fees will accrue each month;

(2) whether a failure to allow interim payments would cause an undue hardship; and

(3) whether the professional or committee will be able to disgorge the interim payments if
required.

In determining whether to permit an interim fee procedure, the court will consider all the facts
and circumstances.

(b) Interim Fee Procedure. When the court enters an order granting a motion for interim fee
payments to a professional or committee:

(1) that professional or committee may file an itemized monthly fee and expense
statement in compliance with the provisions of these Local Rules and, when applicable, the
United States Trustee Fee Guidelines, setting forth in detail the fees and expenses for which
payment is sought for the preceding month, and must serve a copy of the statement on the debtor

and such additional parties as the court may designate and file a certificate of service;
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(2) each statement must include, as an exhibit, records that itemize services and expenses
in conformity with the Federal Rules of Bankruptcy Procedure, these Local Rules and the United
States Trustee Fee Guidelines;

(3) the deadline to file an objection to the interim fee statement is 14 days from the date
of service of the interim statement. If no objection is timely filed, the debtor is authorized to pay
in the ordinary course of business: (A) 80% of the professional fees; (B) 100% of the expenses
incurred by the professional; and (C) 100% of the expenses incurred by committee members.
The 20% professional fee hold back will be paid only in accordance with the Federal Rules of
Bankruptcy Procedure, Local Rule 2016-1 and the Bankruptcy Code sections governing the
award of fees;

(4) any objection to any interim statement must be filed and served on the affected
professional or committee. The objection must specify in detail the nature and basis of the
objection and the amount not disputed. Pending resolution of the objection, the debtor is
authorized to pay the professional or committee the amount requested in the particular monthly
statement less the greater of: (A) the amount in dispute, or (B) the professional fee hold back
provided in subpart (3) above. The parties must endeavor to resolve any objection within 5 days.
If a resolution is not achieved, the professional or committee may request a hearing; and

(5) the failure of any party to object to an interim fee statement within the objection
period does not constitute a waiver of the right to object to any interim or final fee application
filed by any professional or committee or preclude any disgorgement of fees or expenses paid.

(c) Interim Fee Applications Required. If the court permits interim fee payments under this
rule, the professional must file interim fee applications every 120 days under § 331 and
committee members must file requests for allowance of administrative expenses every 120 days

under § 503(b)(3)(F).

Rule 2018-1 Intervention
When the court has entered an order allowing a party to intervene in a case, the intervening party

must file an appearance to request that the clerk add its name to the case.
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Rule 2019-1 Disclosures
Any group, committee or entity required to file a disclosure under F.R.Bankr.P. 2019 must file

such disclosure at the same time as the group, committee or entity’s first paper is filed.

Rule 3001-1 Transfer of Claim
Any assignments or other evidence of a transfer of claim filed after the proof of claim has been

filed must include the claim number of the claim to be transferred.

Rule 3001-2 Adjustment in a Periodic Payment on a Secured Claim in Chapter 13

(a) Creditor’s Notice. A creditor with a claim under § 1322(b)(5) or (b)(7) that is not governed
by F.R.Bankr.P. 3002.1 must file and serve on the debtor, debtor’s counsel and the trustee, a
notice of any proposed increase or decrease of periodic payments and file a certificate of service.
The deadline to file this notice is 21 days before the effective date of the adjustment of the
payment amount. The notice must fully disclose the calculations on which the adjustment is
based.

(b) Objection. The deadline to file an objection to a creditor’s notice under subpart (a) or to a
notice of mortgage payment change filed under F.R.Bankr.P. 3002.1(b) is 21 days after service
of the notice. If an objection is filed, the court will schedule a hearing with notice to the debtor,
the creditor and the trustee.

(c) Effective Date of Proposed Change. A proposed payment change under subpart (a) or
under F.R.Bankr.P. 3002.1(b) will be effective 21 days after service of the notice, unless the
court orders otherwise.

(d) Notice of Inability to Comply with Timing Requirements. This subpart (d) applies to a
creditor whose claim is secured by a mortgage for which the amount of the debtor’s payment
obligations is subject to change more frequently than once every 60 days. Such a creditor may
file a “Notice of Inability To Comply With Local Rule 3001-2(a) Deadline” as an attachment to
any statement of proposed payment change filed under subpart (a) of this Local Rule. Upon the
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filing of a notice under this subpart (d), unless there is an objection filed within 14 days or the
court orders otherwise, the trustee must effectuate the payment change stated in the notice of

payment change.

Rule 3003-1 Deadline to File a Proof of Claim, a Proof of Interest or a § 503(b)(9) Motion
in a Chapter 11 Case

In a chapter 11 case, unless the court orders otherwise, the deadline for filing a required proof of
claim or equity interest or a motion for the allowance of a claim under § 503(b)(9) is 90 days

after the first date set for the meeting of creditors.

Rule 3007-1 Objection to a Claim

(a) Procedure. An objection to claim must be filed with a completed form “Notice of Hearing
on Objection to Claim,” available on the court’s website, and a certificate of service. The date
and time for the hearing stated on the notice of hearing must be obtained from the schedule of
available hearing dates for claims objections on the court’s website. The date of the hearing
must be at least 30 days after the date of service of the hearing notice. The notice of hearing
must state that if the creditor does not file a response by seven days before the date set for the
hearing on the objection, the court may cancel the hearing and enter an order sustaining the
objection.

(b) Deadline for Response. The deadline for a creditor whose proof of claim is subject to an
objection to file a response to the objection is seven days before the date set for the hearing on
the objection.

(c) No Response. If a response is not timely filed, the objecting party may file a certificate to
that effect and submit a proposed order sustaining the objection. If the court decides to proceed
with the scheduled hearing, the court will notify the objecting party.

(d) Initial Hearing. Unless the court orders otherwise, the initial hearing on an objection to
claim will not be an evidentiary hearing. If the court determines that an evidentiary hearing is

necessary, the court will schedule a separate evidentiary hearing.
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Rule 3013-1 Classification of Claims in a Chapter 11 Plan

Unless unduly burdensome due to the large number involved, the disclosure statement must
identify by name the entities who hold a claim or equity interest within each class and the
amount of each entity’s claim or equity interest within each class. However, specific
identification is not required for convenience classes or for a class of unsecured nonpriority

claims when there is only one such class.

Rule 3014-1 Election Under § 1111(b)
When the court has entered an order requiring a combined plan and disclosure statement, the
deadline to file an election under § 1111(b) is seven days before the first scheduled date of the

confirmation hearing.

Rule 3015-1 The Chapter 13 Plan
(a) Plan Contents. In addition to the requirements of § 1322(a), a plan must contain:
(1) a statement of the value of each item of encumbered property;
(2) the time within which the debtor proposes to cure any default on any secured claim;
(3) a direction to the trustee to either assume or reject any executory contracts or
unexpired leases; and if the plan proposes an assumption of a contract or lease that is in default,
then a statement as to the method and time to cure the default and an explanation of how to
satisfy each of the other § 365(b) requirements for assumption of a defaulted contract or lease;
(4) a method by which the trustee can determine the point at which the plan is completed;
(5) a statement of the order in which claims are to be paid,
(6) a statement of the rate of interest to be paid with respect to each secured claim,
articulated as a number and not in formula fashion;
(7) a statement of whether all tax returns due have been filed and if not, which returns

were not filed;
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(8) a statement of whether the debtor, if self-employed, incurs trade credit;

(9) if the plan provides for the payment of a claim governed by § 1322(b)(5) or (b)(7), a
provision that payments by the debtor to the trustee and by the trustee to the creditor on such
claim will be adjusted as provided in Local Rule 3001-2;

(10) if the plan provides for a surrender of real property to a secured creditor, a statement
that the requirements of Local Rule 3001-2 are terminated as to that creditor upon confirmation
of the plan; and

(11) if the plan provides for a surrender of property to a secured creditor, a statement that
the automatic stay, and any applicable co-debtor automatic stay, are terminated as to that creditor
upon confirmation of the plan.

(b) Plan Attachments. The debtor must attach to the plan:

(1) an analysis of what creditors would receive if the case were a chapter 7 case; and

(2) a completed form “Chapter 13 Worksheet,” available on the court’s website,
estimating the total amount of non-priority unsecured claims and the anticipated dividend to non-

priority unsecured creditors if the debtor successfully performs the plan.

Rule 3015-2 Modification of Plan in a Chapter 13 Case
(a) Pre-Confirmation Modification of Plan.

(1) In a chapter 13 case, a pre-confirmation modification of a proposed plan that does not
materially and adversely affect any party in interest may be incorporated in the proposed order
confirming the plan.

(2) A pre-confirmation modification to a proposed plan that materially and adversely
affects any party in interest:

(A) may be incorporated in the proposed order confirming the plan that is
executed by the adversely affected party; or in the alternative,

(B) must be incorporated into a completely restated plan that must be dated and
identified as “First Modified Plan,” “Second Modified Plan,” etc., as the case may be. The

debtor must serve a copy of the modified plan on all creditors and parties in interest that are
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adversely affected by the modification and file a certificate of service. The debtor must attach to
the plan the papers required under Local Rule 3015-1(b).

(3) All amended schedules that are necessary for confirmation of a modified plan must be
filed prior to or contemporaneously with the modified plan.
(b) Post-Confirmation Plan Modification.

(1) The proponent of a post-confirmation plan modification must:

(A) serve the modification as required by F.R.Bankr.P.3015(g) and file a
certificate of service;

(B) comply with Local Rule 3015-1(b);

(C) state with specificity the impact of the proposed plan modification on each
class of creditors;

(D) file the form “Notice of Deadline to Object to Chapter 13 Plan Modification,”
available on the court’s website; and

(E) file the post-confirmation plan modification using the ECF event, “Chapter 13
Post-Confirmation Plan Modification.”

(2) If a timely objection is filed, the court will schedule a hearing with notice of such
hearing given to the debtor, the proponent of the plan modification, the trustee and any objecting
parties.

(3) A post-confirmation plan modification may not be proposed by motion. If a
post-confirmation plan modification is proposed by motion, the court will enter an order denying
it without prejudice to the proponent’s right to properly file a proposed post-confirmation plan
modification.

(4) If the post-confirmation plan modification is proposed by the debtor, the debtor must
file, either prior to or contemporaneously with the modified plan, all amended schedules that are
necessary for the approval of the plan modification, and a proposed order modifying the plan.

(5) If no timely responses are filed to a proposed post-confirmation plan modification, the
proponent may file a certificate of no response and request entry of an order approving the plan

modification.
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(6) A post-confirmation plan modification will only become effective when the court
enters an order approving the plan modification, either upon the filing of a certificate of no
response or after ruling on all objections to the plan modification.

(7) If the post-confirmation plan modification provides for a surrender of real property to
a secured creditor, the requirements of Local Rule 3001-2 are terminated as to that creditor upon
entry of an order approving the plan modification.

(8) If the post-confirmation plan modification provides for a surrender of property to a
secured creditor, the automatic stay, and any applicable co-debtor automatic stay, are terminated
as to that creditor upon entry of an order approving the plan modification.

(c) Payment of a § 1305(a) Post-Petition Claim.

(1) The debtor must serve a notice of the filing of a § 1305(a) post-petition claim on all
creditors whose claims are allowed and file a certificate of service. The notice must state: the
name of the post-petition creditor; the amount of the claim; the nature of the debt; the impact that
allowance of the claim would have upon disbursements to other creditors; and the following
procedural information:

“If no objection to paying the post-petition claim as provided for in the plan is

filed within 14 days, the trustee may pay the claim in the manner provided in the

plan. If you have any objection to the claim itself or to the effect that payment of

the claim will have on your dividend, then you must file a written objection

within 14 days or the objection will be deemed waived.”
The debtor must file a certificate of service of such notice.

(2) If no party files an objection, the chapter 13 trustee may disburse payments to a
creditor that has filed a post-petition proof of claim commencing 18 days after the notice is
served. If a party timely files an objection, the court will schedule a hearing with notice to the

debtor, the creditor and the trustee.
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Rule 3015-3 Confirmation of a Chapter 13 Plan
(a) Objection to Confirmation of a Plan.

(1) In a chapter 13 case, an objection to confirmation of the plan must be filed by the
deadline established in the notice of the commencement of the case.

(2) A party who fails to file an objection to confirmation may be deemed to have
consented to confirmation of the plan and if the party is a secured creditor, the party may be
deemed to have accepted the plan for purposes of § 1325(a)(5)(A).

(3) A secured creditor who disputes the value ascribed to collateral that the debtor
proposes to retain under the terms of the plan must file an objection to confirmation of the plan.
The debtor must forthwith make the collateral available to the creditor for examination and
appraisal. The resulting hearing under F.R.Bankr.P. 3012 must be conducted as part of the plan
confirmation hearing.

(4) The deadline to file an objection to the confirmation of a modified plan is 28 days
after service of the modified plan.

(5) An objection to confirmation of a plan need not be refiled with respect to a
subsequently filed pre-confirmation modified plan that does not cure such objection.

(6) Unless announced on the record at the confirmation hearing, a withdrawal of an
objection to confirmation of a plan must be evidenced by a filed withdrawal of the objection or
by the signature of the objecting party or its counsel on the proposed order confirming the plan.
(b) Hearing on Confirmation of Plan.

(1) Neither the debtor nor debtor’s counsel need appear at the confirmation hearing if:

(A) either no timely objection to confirmation has been filed or all timely
objections have been withdrawn or resolved; and
(B) the chapter 13 trustee has approved the proposed order confirming the plan.

(2) If the court declines to confirm the plan or if a party appears at the confirmation

hearing and is permitted for cause to argue an untimely objection, the court will reschedule the

hearing with notice to the debtor, debtor’s counsel, the trustee and the objecting creditor.
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Rule 3016-1 A Prepackaged Chapter 11 Plan

(a) Definition. A prepackaged chapter 11 plan is a plan for which the debtor has solicited
acceptances before filing the petition.

(b) Procedure. Immediately upon filing a prepackaged chapter 11 plan, the debtor must file a
motion to set a deadline to object to confirmation of the plan and to schedule a confirmation
hearing not more than 90 days following the petition date. The motion must be accompanied by

a copy of the plan and the disclosure statement or other solicitation document.

Rule 3017-1 Obtaining Approval of a Disclosure Statement

() When Applicable. Subparts (b)-(d) of this Local Rule apply only when the court has not
entered an order requiring a combined plan and disclosure statement.

(b) Requirements Upon Filing. The filing of a disclosure statement will be deemed to include a
motion for its approval, to which Local Rule 9014-1 applies.

(c) Service of Notice. When a disclosure statement is filed, the movant must obtain a form of
notice from the court’s website and promptly serve the notice on all parties entitled to notice
under F.R.Bankr.P. 2002(b). In addition, the proponent must serve a copy of the disclosure
statement and the notice on the United States trustee and the chairperson and counsel for each
official committee. The proponent must file a certificate of service.

(d) Approval on No Objection. Upon a certification by the movant that no timely objection to
the approval of the disclosure statement was filed, the court may enter an order approving the

disclosure statement without a hearing.

Rule 3018-1 The Duties of a Plan Proponent After Disclosure Statement Approval

Within seven days after the entry of the order approving the disclosure statement, the plan
proponent must cause that order, the plan, the disclosure statement, any statement approved by
the court under F.R.Bankr.P. 3017(d) and a ballot to be served. The court may approve the
service of these papers in electronic format with such conditions as the court deems appropriate.

The plan proponent must file a certificate of service. Unless the court orders otherwise, ballots
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must be returned to the attorney for the plan proponent. At least two Business Days before the
confirmation hearing, the plan proponent must file a verified summary of the ballot count under
§ 1126(c) and (d) with a copy of all original ballots attached. The proponent must have the
originals of the ballots available at the confirmation hearing and the originals must be retained by

the plan proponent under the ECF Procedures.

Rule 3020-1 Proofs at an Uncontested Confirmation Hearing in a Chapter 11 Case

At the hearing on the confirmation of a chapter 11 plan, if no objection to confirmation has been
filed or if all filed objections have been resolved, and if no class of claims or equity interests has
rejected the plan, upon consent of all parties present, the court may dispense with an evidentiary
hearing and based on the lack of objection and the consents, may find that each of the elements

necessary for confirmation under § 1129(a) has been established.

Rule 3021-1 Post-Confirmation Procedures in a Large Bankruptcy Case

(a) Unless the court orders otherwise, within 14 days after the entry of an order confirming a
chapter 11 plan in a Large Bankruptcy Case, the plan proponent or other responsible person
under the plan must file with the court a statement that contains a timetable with the steps
proposed for achieving substantial consummation of the plan and entry of a final decree,
including resolution of claims and resolution of avoidance and other bankruptcy court litigation
outstanding or contemplated. Any law firm or individual responsible for safeguarding and
accounting for the proceeds of all recoveries on behalf of the estate must be identified.

(b) Unless the court orders otherwise, the plan proponent or other responsible person under the
plan must file with the court a report whenever necessary, but no less frequently than every six
months after the entry of the order issued in accordance with subpart (a) of this Local Rule,
identifying the actions taken under the order, location of and steps taken to protect any funds or

other property recovered on behalf of the estate, and any necessary revisions to the timetable.
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Rule 3070-1 Claims to be Paid by the Chapter 13 Trustee
In a chapter 13 case, all claims must be paid by and through the chapter 13 trustee unless the
debtor’s plan establishes cause for remitting payments on a claim directly to the creditor. Any

timely objection to such a plan provision will be heard at the confirmation hearing.

Rule 4001-1 Motion for Relief from the Stay or Stipulation to Approve Agreement for
Relief from the Stay

(a) Parties to be Served. A party seeking relief from the stay must file a motion under Local
Rule 9014-1, or a stipulation providing for entry of an order approving an agreement regarding
relief from the stay. A motion seeking relief from the stay must be served upon the parties
required to be served under F.R.Bankr.P.4001, the debtor, any trustee, any other parties
asserting an interest in the property that is the subject of the motion, and on any other party who
has requested notice, and file a certificate of service. A stipulation providing for entry of an
order approving an agreement regarding relief from the stay must be signed by the debtor, any
trustee, and any other parties asserting an interest in the property that is the subject of the
agreement.

(b) Contents of the Motion. If applicable, the motion under subpart (a) must identify the
property, state the names and purported interests of all parties that are known or discoverable
upon a reasonable investigation to claim an interest in the property, state the amount of the
outstanding indebtedness, and state the fair market value of the property. The motion must have
attached a legible and complete copy of any relevant agreements and documents establishing
perfection, including notes, assignments of instruments, mortgages and UCC-1 financing
statements. All exhibits must be redacted as necessary to comply with F.R.Bankr.P. 9037. A
motion for relief from the stay must be so entitled.

(c) The Preliminary Hearing. Unless the court notifies the parties in or contemporaneously
with